Sample Letter from Donor Informing NONPROFIT of
Forthcoming Qualified Charitable Distribution from Administrator

___________ __, 2011
NONPROFIT CONTACT
NONPROFIT

ADDRESS

CITY, STATE ZIP
Dear CONTACT:
It is my pleasure to inform you that I have requested a qualified charitable distribution from my Individual Retirement Account payable to the NONPROFIT in the amount of $____________ from my plan trustee/administrator, _____________________________ ( FILL IN name of trustee/administrator).
This gift should be distributed to the following fund(s) (OR PROJECTS, ETC.) at the NONPROFIT:

FILL IN Fund Name, Amount; Fund Name, Amount; Fund Name, Amount, etc.

I intend to comply with the requirements of Section 408(d)(8) as amended by Sec. 725 of H.R. 4853 and the Internal Revenue Code by making a qualified charitable distribution directly from my IRS to a public charity described in code section 170(b)(1)(A) (other than an organization described in section 509(a)(3) or a Donor Advised Fund (as defined in section 4966(d)(2)).

When you receive this gift from my IRA account administrator, please send me a written acknowledgement that states the amount of my gift, that no goods or services were transferred to me in consideration for this gift and that my gift will not be placed in a Donor Advised Fund or supporting organization. My intention is to exclude this IRA distribution from income in FILL IN YEAR.

If you have any questions or need to contact me, I can be reached at (FILL IN-telephone).
Sincerely,
____________________________

Donor

